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Murweh Shire Council - Preferred Suppliers 
Electrical Services 2024-2026
95-101 Alfred Street





PO Box 63 Charleville Qld 4470


Telephone: (07) 4656 8355 
Email: mail@murweh.qld.gov.au 
Website: www.murweh.qld.gov.au
	REQUEST FOR TENDER


Murweh Shire Council invites tenders to establish a Preferred Supplier Listing for the supply of electrical services for Council works and projects throughout the Shire.

Council is seeking a schedule of hourly rates for labour and applicable plant. Tendered rates are to be valid for a period of 12 months from the closing date of the tender, with an option to extend by a further 12 months at Council’s discretion, at which time rates may be negotiated by agreement between the parties. 

Council provides no guarantee of minimum hours or quantity of work to be provided to any supplier under this tender arrangement. Tenders will be assessed for price, experience, availability, equipment type and suitability, quality, safety and previous delivery performance. 

	TENDER RESPONSE
To: 
The Chief Executive Officer


Murweh Shire Council


95-101 Alfred Street 


CHARLEVILLE  QLD  4470


	TENDERS CLOSE: 4:30pm Friday 16 February 2024

	PLEASE COMPLETE THIS FORM IN BLOCK LETTERS

	COMPANY NAME
	

	CONTACT NAME
	

	ABN/ACN
	

	POSTAL ADRESS
	

	SUBURB
	

	STATE
	

	POSTCODE
	

	PHONE NUMBER
	

	MOBILE NUMBER
	

	EMAIL ADDRESS
	

	ADDITIONAL INFORMATION
	

	
	

	Name
	Signature

	
	

	Witness Name
	Witness Signature

	Response is dated on


	
	
	
	

	
	Day
	Date
	Month
	Year


	2.0 CHECKLIST
The following checklist has been provided to assist the Tenderer with completion and submission of this Tender. Where it is necessary to provide additional information please ensure that all documents are clearly marked with the relevant attachment title to assist the evaluation panel with their assessment.  All attachments must be clearly marked with the relevant paragraph number.

	2.1 AGENTS

	Tenderer acting as an agent for another party?
	YES (

NO (

	If Yes, attach details (including name and address) of the Tenderer’s principal and label it “2.1 –  Agents”
	ATTACHED (

	2.2 TRUSTS

	Is the Tenderer acting as a trustee of a trust?
	YES (

NO (

	If Yes, in an attachment labelled “2.2 – Trusts”:
a) Give the name of the trust and include a copy of the trust deed (and all related documents); and
b) The names and addresses of all beneficiaries of the trust.
	ATTACHED (

	2.3 SUBCONTRACTORS

	Does the Tenderer intend to subcontract any of the obligations of the Contractor under the Contract?
	YES (

NO (

	If Yes, in an attachment labelled “2.3 – Subcontractors” provide details of the subcontractor(s) including:

a) The name, address and the number of people employed; and

b) The obligations that will be subcontracted.

	ATTACHED (


	2.4 CONFLICT OF INTEREST

	Will any actual or potential conflict of interest in the performance of the Tenderers’ obligations under the Contract exist if the Tenderer is awarded the Contract, or are any such conflicts of interest likely to arise during the Contract?
	YES (

NO (

	If Yes, please supply in an attachment details of any actual or potential conflict of interest and the way in which any conflict will be dealt with and label it “2.4 – Conflict of Interest”.
	ATTACHED (

	2.5 FINANCIAL POSITION

	Is the Tenderer presently able to pay all its debts in full as and when they fall due?
	YES (

NO (

	Is the Tenderer currently engaged in litigation as a result of which it may be liable for $50,000.00 or more?
	YES (

NO (

	If the Tenderer is awarded the Contract, will it be able to fulfil the obligations of the Contractor under the Contract from its own resources or from resources readily available to it and remain able to pay all its debts in full as and when they fall due?
	YES (

NO (

	2.6 QUALITY ASSURANCE

	Does the Tenderer have any documented quality assurance or quality assurance systems? 
	YES (

NO (

	If the Tenderer proposes to subcontract, does its subcontractor have a “third party” quality management system in place? 
	YES (

NO (

N/A (

	2.7 INSURANCE COVERAGE

	The insurance requirements are stipulated in Section 13 - Appendix B. Tenderers must supply evidence of their insurance coverage – Certificate of Currency
	ATTACHED (

	Type
	Value ($)

	Workers Compensation
	

	Professional Indemnity
	

	Public Liability
	

	2.8 OCCCUPATIONAL SAFETY AND HEALTH

	Tenderers must complete Appendix A - “Contractor’s Occupational Health and Safety Management System Questionnaire”  
	COMPLETED (


	3.0 SCHEDULE OF RATES (Tenderers can provide their own Schedule of Rates if applicable)
Tendered rates are to be valid for a period of 1 year from the closing date of the tender. At the one-year anniversary of this contract, new rates may be negotiated by agreement between the parties.

	3.1 SCHEDULE A - LABOUR

	Rate Type
	Hourly Rate (Inc. GST)

	Tradesperson
	$

	Apprentice
	$

	Labourer
	$

	After Hours
	$

	Weekend
	$

	Public Holiday
	$

	
	$

	
	$

	
	$

	
	$


	3.2 SCHEDULE B – PLANT (Tenderers can provide their own Schedule of Rates if applicable)

	Plant Type
	Hourly Rate (Inc. GST)

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$

	
	$


APPENDIX A

CONTRACTOR’S OCCUPATIONAL health and SAFETY 
MANAGEMENT SYSTEM QUESTIONNAIRE

This questionnaire forms part of the Principal’s tender evaluation process and is to be completed & submitted by Tenderers. The objective of the questionnaire is to provide an overview of the status of the Tenderer’s safety management system. Tenderers may be required to verify the responses noted in the questionnaire by providing evidence of their ability and capacity in relevant matters.
*If the contractor does not have their own safety management system in place they are to adhere to Murweh Shire Council’s Safety Management System.

	OHS POLICY AND MANAGEMENT

	Does the Tenderer have a written health and safety policy?
	(  Yes          

(  No
	If Yes, provide a copy of the policy.

Comments:



	Does the Tenderer have an WHS Management System?
	(  Yes          

(  No
	If Yes, provide details.

Comments:



	Is the WHS Management System audited or reviewed on a regular basis?
	(  Yes          

(  No
	If Yes, provide details of last audit and outcomes.

Comments:



	Does the Tenderer have an WHS organisation chart?
	(  Yes          

(  No
	If Yes, provide a copy.

Comments:



	Are health and safety responsibilities clearly identified for all employees?
	(  Yes          

(  No
	If Yes, provide details.

Comments:



	Are line managers held accountable for health and safety performance?
	(  Yes          

(  No
	If Yes, provide details.

Comments:



	SAFE WORK PRACTICES AND PROCEDURES

	Has the Tenderer prepared safe operating procedures or specific safety instructions relevant to it operations? 
	(  Yes

(  No
	If No, please refer to Attachment B - (WH&S Specification Clauses   1 – 31)

If Yes, provide a summary listing of procedures or instructions.

Comments:



	Are safe operating procedures or specific safety instructions issued to employees?
	(  Yes          

(  No
	If Yes, please explain how this is done.

Comments:



	Does the Tenderer have any permit to work systems?


	(  Yes          

(  No
	If Yes, provide a copy of a standard incident report form.

Comments:



	Which personnel of the Tenderer are responsible for investigating incidents?
	

	Do incident reports contain prevention recommendations?
	(  Yes          

(  No
	Comments:

	Who is responsible for implementing remedial measures recommended?
	Insert Name and Mobile Number

	Are there procedures for maintaining, inspecting, and assessing the hazards of plant operated/owned by the Tenderer? (i.e. Daily Prestart) *This is mandatory
	(  Yes          

(  No
	If Yes, provide details.



	Are there procedures to storing and handling hazardous chemicals?
	(  Yes          

(  No
	If Yes, provide details.

	Are there procedures for assessing and controlling risks associated with manual handling?
	(  Yes          

(  No
	If Yes, provide details.

	WORK HEALTH AND SAFETY

	Describe how safety and health training is conducted by the Tenderer?
	Provide details.

	Provide a summary or examples of safety and health training courses provided for or undertaken by employees during the past 12 months.
	Provide details.

	Is a record maintained of all training and induction programs undertaken for employees of the Tenderer?
	(  Yes          

(  No
	If Yes, provide examples of safety training records.

	Provide details of any safety induction programs for employees and or/sub- contractors of the Tenderer.
	Provide details.

	HEALTH AND SAFETY WORKPLACE INSPECTION

	Are regular health and safety inspections at work sites undertaken?
	(  Yes          

(  No
	If Yes provide details.

	Is a standard workplace inspection checklist used to conduct health and safety inspections?
	(  Yes          

(  No
	If Yes, provide details or examples.

	Who normally completes workplace safety and health inspections?
	

	How are workplace safety and health inspection reports dealt with?
	

	Is there a procedure where     employees can report hazards

at workplaces?


	(  Yes          

(  No
	If Yes, provide details.

	HEALTH AND SAFETY CONSULTATION

	Is there a workplace safety committee?
	(  Yes          

(  No
	If Yes, provide details.

	Are there guidelines on procedures governing the safety committee operation?
	(  Yes          

(  No
	Comments:

	Are there employee elected health and safety representatives
	(  Yes          

(  No
	If Yes, provide details.

	Does the Tenderer have a company safety officer?
	(  Yes          

(  No
	If Yes, provide details.

	SAFETY AND HEALTH PERFORMANCE MONITORING

	Is there a system for recording and analysing safety performance statistics?
	(  Yes          

(  No
	If Yes, provide details.

	Is safety performance on the agenda for management meetings?
	(  Yes          

(  No
	If Yes, provide details.

	Is senior management involved in the analysis of safety performance statistics?
	(  Yes          

(  No
	Comments:

	Has the Tenderer ever been convicted of an occupational health and safety offence?
	(  Yes          

(  No
	If Yes, provide details.


APPENDIX B
WH&S Specification Clause
	1. General WH&S Requirements

	As a condition of this contract, the Murweh Shire Council requires that any contractor (or contractor’s sub-contractor) engaged to perform a service will at all times identify and exercise all their obligations and responsibilities for WH&S for workers and other persons who may be affected by the service activity.

The contractor will inform the Murweh Shire Council of all its WH&S policies, procedures, or measures implemented for individual workplaces or in the event of not having effective policies and procedures, will adopt Murweh Shire Council relevant WH&S policies and procedures. 

The contractor will comply with any reasonable direction given by the Murweh Shire Council relating to WH&S.

	2. Legislative Compliance 

	The Contractor has an obligation under the WH&S Act 2011 to provide a safe place and a safe system of work so as not to place at risk the contractor’s own employees as well as other workers and the general public at the workplace. 

The contractor must comply with all relevant Queensland work health and safety legislation and associated Codes of Practices and the Murweh Shire Council’s WH&S policies and procedures which are in any way applicable to this contract, or the performance of the services under this contract.


	3. Responsibilities

	The contractor has an obligation to take all practicable steps to ensure the WH&S of its employees, sub-contractors and their employees and other people (not employees) who may be affected by the contractor’s work practices.


	4. Contractors WH&S Management System

	The WH&S Management System of the Contractor must be the minimum requirements to demonstrate compliance with all duties of an employer specified under legislation. 

The Contractor must submit a copy of their company WH&S Management System documentation that must include as a minimum requirement: 

· WH&S policy & objectives;

· Incident reporting & investigation procedures

· Site Inductions

· Organisational structure & responsibilities;

· Relevant risk assessments & controls (sample);

· Relevant safe working procedures (index);

· WH&S training records (Certificates of competencies, Construction White Card and licences (truck drivers);

· WH&S inspections & auditing procedures;

· WH&S consultative processes; and

· Performance monitoring mechanisms.

	5. Tenderer WH&S Systems Questionnaire

	The tenderer must complete the Tenderer WH&S Systems Questionnaire and incorporate the completed document with their tender submission. Tenderers who do not complete the questionnaire may be
ineligible for selection. 

Tenderers will be required to verify their responses noted in the questionnaire by providing evidence of their ability and capacity in relevant WH&S matters. 

By submission of the tender and questionnaire and any supporting evidence, the tenderer acknowledges and confirms as accurate all details in the questionnaire and any verifying documents. 

	6. Appointment of a Principal Contractor & Notification

	Where the contractor is to be appointed Principal Contractor by the Murweh Shire Council for the work, this must be formally done through an ‘Instrument of Appointment as a Principal Contractor’.

	7. Principal Contractors Construction Safety Plan

	Prior to taking possession of the site the Contractor must complete a Construction Safety Plan (The Plan) together with relevant Safe Work Method Statements for high-risk activities specific to the contract work and forward to the Murweh Shire Council. 

The Plan together with relevant Safe Work Method Statement (must address all the specific WH&S hazards, issues relevant to the contract work, and is to document the system and control methods to be implemented for the term of the contract. 

The Murweh Shire Council will review the Plan and formal approval to commence the contract will be provided subject to acceptance of the Plan.

	8. Hazards

	The contractor will:

· Undertake a site hazard identification to systematically identify and assess hazards;

· Establish and maintain a register (or form) of on-site hazards in which the contractor will record each identified hazards, the date it was identified, and the measures taken to control the hazard; and

· The contractor will make the register (or form) available to the Murweh Shire Council for inspection.

	9. Hazardous Work

	Specific indication for hazardous work must be outlined e.g., hot work – using a hot work permit, hazardous substances, confined spaces permit, asbestos, excavation, trenching, height work and working with explosives.

	10. Risk Assessment

	The contractor must prepare and submit risk assessments and relevant control strategies prior to commencement of work under the contract. The completed risk assessment and control strategies will be reviewed and approved by the Murweh Shire Council prior to the commencement of work under the contractor. 

Relevant generic risk assessments and controls will be acceptable.


	11. Safe Work Method Statements

	A person conducting a business or undertaking (PCBU) carrying out any high-risk work in connection with a construction project is to ensure;

· Ensure that all safe work method statement/s (SWMS) are prepared before the proposed work starts

· Make arrangements to ensure that the high-risk construction work is carried out in accordance with the SWMS

· Ensure that a copy of the SWMS is given to the principal contractor before the work starts

· Ensure that a SWMS is reviewed and revised if necessary

· Keep a copy of the SWMS until the high-risk construction work is completed.

All duty holders involved in a high-risk work activity must make sure:

· The work is carried out in accordance with the SWMS

· If the work is not carried out in accordance with the SWMS, the work is:

· stopped immediately or as soon as it is safe to do so

· resumed in accordance with the statement

· All SWMSs are given to the principal contractor/council prior to work commencing

· SWMSs are kept so as to be readily available for inspection.

	12. Training and Supervision

	The contractor must ensure that all workplace staff are competent in the work being undertaken. The contractor will provide the employees and sub-contractors with information and supervision about hazardous work processes or material.

All employees are to have a general induction and the contractor is to produce records of their construction industry induction ticket, Blue or White card. Council’s general induction is be completed online at www.murweh.qld.gov.au/staff-induction before works commence.
Each person visiting a construction workplace is to receive a site-specific induction.

	13. Incident Notification

	The contractor is required to report any serious bodily injuries or dangerous events to the relevant authority within the specified time frame. In addition, the contractor must promptly notify the Murweh Shire Council of any accident, injury, property, or environmental damage, which occurs during the carrying out of the
Contract work. 
All notifiable or lost time incidents are to be immediately notified to the Murweh Shire Council. The contractor must within 3 days of any such incident provide a documented report giving complete details of the incident, including results of the investigations into the causes, and any recommendations or strategies identified for the preventions in the future.

	14. Insurances 

	Contractors shall fully comply with their statutory obligations to insure themselves and to keep themselves insured against all sums for which, in respect of any injury to a worker employed by him/her, he/she may become legally liable by way of:

· Compensation under the current Workers’ Compensation and Rehabilitation Act 2003 and Regulations 2014 and subsequent amendments; 

· Professional Indemnity Insurance Certificate of Currency;

· Public Liability Insurance Certificate of Currency; and

· Damage arising under circumstances creating also, independently of the Act, a legal liability in the employer to pay damages in respect of the injury.

Proof of such insurance must be made available to the Principal prior to commencement of work under the Contract.

	15. Meetings

	A pre-start meeting between the Murweh Shire Council and the contractor will occur before any work commences on site to discuss any relevant WH&S issues and reporting mechanisms. 

Further meetings will be conducted as warranted and identified and these meetings will all be documented.

	16. Non-Compliance

	If during the performance of work under the contract the Murweh Shire Council informs the contractor that it is of the opinion that the contractor is:

· Not conducting the work in compliance with the WH&S Legislation or relevant policies and procedures; or

· Conducting the work in such a way as to endanger the H&S of the contractor’s employees, the Murweh Shire Council employees, or the general public

The Murweh Shire Council may direct the contractor to promptly remedy the breach of WH&S or

may direct the contractor to suspend work until such time as the contractor satisfies the Murweh Shire Council that the work will be resumed in a safe manner (QA procedures and forms for non-compliance would apply).

If the contractor fails to rectify any breaches of WH&S for which work has been suspended, or if the contractor’s performance has involved recurring breaches of WH&S, the Murweh Shire Council will notify WorkSafe Queensland and request that an inspector visit the workplace or may terminate the work forthwith, depending on the severity of the issue.


	17. Environmental Matters

	The Contractor shall comply with the requirements of the Environmental Protection Act and associated Environmental Protection Policies and all costs associated with such compliance shall be included in the rates scheduled in the Contract.

The Principal may, if considered necessary, direct the Contractor to perform actions to minimise environmental impacts and any such directions shall be performed and all costs borne by the Contractor i.e. washdown of machinery before arrival and on leaving site.

In the event of any environmental harm being caused, the Contractor is to notify the Principal immediately and is to commence clean-up works immediately.


	18.  Contractor Rates

	Contractors are required to submit an hourly hire rate for labour and for each item of plant they have available, inclusive of GST. The rates provided in the tender will remain valid for one (1) year after acceptance. At the one-year anniversary of this contract, new rates may be negotiated by agreement between the parties.

	19.  Work Requirements

	The Contractor will be responsible for providing accommodation and all other living facilities for personnel. Normal hours of work will be 6.00am to 6.00pm, Monday to Friday inclusive, with the exception of public holidays. Work outside of these hours may be required on short notice. The contractor shall ensure that all fatigue management requirements are met.


	20.  Supply of Materials

	The Contractor shall supply all consumable items required to complete works required under this arrangement.

	21. License

	Photocopies of appropriate electrical licenses are to be provided. Details of any changes or renewals are to be provided to Council as soon as such change or renewal takes place.


	22. Changes to Employees, Plant, Insurance etc 

	Any changes to details provided to Council must be supplied to Council immediately such change takes effect.

No contractor’s employee is permitted to work in or enter a Murweh Shire Council worksite without Council first receiving full information on that employee and that employee being approved to work on the worksite by Council.

	23.  Cancellation of Contract

	This Contract may be cancelled under the following circumstances:

· Failure to comply with the requirements of the contract;

· Not conduct the work in compliance with the Workplace Health & Safety legislation or relevant policies, procedures, or instructions;

Council reserves the right to cancel the contract after any one or more instances of the above circumstances. If effected, cancellation will be in writing providing evidence of the breach.

If the contract is cancelled, Council reserves the right to use any suitable supplier whether or not such supplier was a Tenderer for the contract. The use of any alternative supplier shall be in accordance with Council’s Procurement Policy.

	24.  General 


	 Council reserves the right to call quotations or tenders for specific works or projects outside the jurisdiction of this tender.
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